
 

    MAILBOXES & MATCHING MONUMENT     
Building Department             
98 E. Third St.           BUILDING PERMIT 
Manteno, IL    60950            A building permit is required before construction begins.               
Phone   815-929-4803 
Fax        815-468-8240         CONTRACTOR LICENSING 

                                        All contractors who work in the Village must be licensed.               
               
                                  

Information to be submitted when applying for a permit: 
 

1. ____ Indicate location and all dimensions of the mailbox or monument. 
2. ____ Footing depth and post sizes. 
3. ____ Submit ‘Notice of Waiver of Rights’. (Concerning structures on public easement.) 

 
It shall be the duty of the owner and occupant of every principal structure in the village, to 
place on his/her property, a mailbox, in accordance with the following plan: 
 
A. The mailbox opening edge shall be behind the curb. 
 
B. The bottom of the mailbox opening shall be forty one inches (41") to forty-five (45”) high,  
     measured from the road surface. 
 
C. No owner or occupant shall construct or install a masonry mailbox or matching monument   
    without a building permit. 
 
D. No owner or occupant shall be granted a permit for the installation of a masonry mailbox or  
     matching monument unless a waiver of rights is executed absolving the village, and its  
     employees, of liability for damage to those structures during the course of their employment. 
 
E. If a masonry mailbox or matching monument is installed, no portion of the structure shall be   
    located closer than eight inches (8") from any curb and public sidewalk.  
 
    No masonry mailbox, or matching monument, shall be larger than the following dimensions:    

 five feet (5') high,  

 four feet (4') in width 

 three feet (3') from the front of the mailbox/monument to the rear.  
  
    On a corner lot, no masonry mailbox or matching monument shall be installed within thirty  
    feet (30') of the nearest corner. 
 
F. No portion of a masonry mailbox or matching monument shall be located beyond seven feet   
    (7') of a driveway edge. 
 
 

 



 

 

 

G. There shall be permitted only one structure, masonry mailbox or matching monument, per 
driveway side. 

H. All matching monuments shall be identical to their masonry mailbox counterparts in   
     dimension, color and material. 
 
I.  No portion of any masonry mailbox or matching monument may be placed in a location  
    prohibited by subsection 9-3-2(G) of this code when installed on a corner lot. 
 
J.  The provisions of this section shall govern in the event they conflict with subsection 6-1-3(B) of  
     this code. (Ord. 08-27, 1-20-2009) 
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41”- 45” HIGH FROM 
THE ROAD SURFACE. 

http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=9-3-2
http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=6-1-3

